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College Automation System/ERP Student help Manual 

 
 For Student Account Creation & Login with 1st Sem/Year Form filling 

 

Step 1: Go to your college website/portal (https://www.bdcollegepatna.ac.in/). Your College 
website have domain on .ac.in/edu.in (Must Check before proceed ) and click login tab then 
Click on Student Login. i.e., Login  Student Login 

 

 
 
 
Step 2: Click on Register Option on the Portal/Website i.e., Login  Student Login  Register 
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Step 3: Fill the form with valid Email and Mobile Number, because OTP is sent on Email or 
Mobile for account Activations. After form filling Click on Register Button. 

 

Step 4: Check your Email or Mobile Number for 6 digit OTP. Fill again the same Email and 
Mobile number with received OTP to Activate your account. 
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Step 5: Now Your Account is Created on College Automation System/ERP. Now enter your 
User ID/Email/Mobile and Password for Login Your Dashboard. Login  Student Login  Fill 
Credential  Login 

 

Step 6: In first time Login, you have to decide you are already student of this College or 
taking admission first time in this college. 

a. If you are not a Student of this College. It means you apply for admission in 1 Year/Sem., 
then simply click on Not a Student of this College Button. 
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Step 7: Now, The Dashboard of Student Look like given screen, now close the old student 
notification. 

 

b) And click on Left Panel Menu(Academic) . Academic Admission (1 Sem/Year only) 
 

Step 8: Now, you have to select Main Stream, Course, Session, And Admission head as per 
your requirement and click on Continue Button. 
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Step 9: After that you have to read Admission Instructions Terms Condition and accept the 
condition by clicking checkbox and then click on Accept and Continue Button. 

 

Step 9: After that, Fill the admission form in desired format as specified with each field (For 
example AADHAR number fill like 1234-4321-1234) and also attached the Documents as 
specified in minimum size and format. 
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Note: Please fill the field value correctly if there is any error in data filling it displays the error 

message on this page. Please correct it and then click on Continue Button. 

Step 10: After that, a Preview of filled application form is display for confirmation of filled 
data, after verification click on the continue with submission Button. 
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Step 11: After that, Payment option will come 
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Step 12: After that, you have to select any one option for payment. 
 

Note: You have received the SMS and Email for Payment Confirmation. 
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Step 13: After Payment success or failure, you can find the detail in My Application(s) under 
Academic Menu in Left side. i.e., Academic My Applications(s) 

 

Note: 

a. Click on My Application under Academic Menu for List of Application. 
 

b. You can view/print your application form by clicking on view Button. 
 

c. If there is failure in Payment due to any reason you can try for repayment from here by 
clicking on Pay now Button. 

d. Now, College Admin verify your application and change your Admission STATUS. Once 
College Admin Confirm your Admission, all Service under College Automation System is 
available for you. 

e. For any Support or Query you can generate Ticket by clicking on Support, College Admission 
Admin respond on it. 


